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Terms of reference 
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12. In the event of the absence or incapacity of the Chair of the Assessment Board, a member 
appointed under Requirement 8 (b) or (d) elected as Chair by the Assessment Board, shall act 
as Chair, for so long as the absence or incapacity persists. 

 
13. The Assessment Board shall act in accordance with these requirements and any regulations 

and policy statements made by the Joint Academic Stage Board. 
 

14. In addition, the Assessment Board shall report to the Joint Academic Stage Board on any 
matters of general policy affecting the course. 

 
External examiners 

 
15. There shall be more than one external examiner for the Common Professional Examination 

course. The appointment of a person as an external examiner for the course requires the 
approval of the Joint Academic Stage Board, and must comply with such directions as to 
attributes, period of appointment, and other matters, as the Joint Academic Stage Board may 
give, from time to time, generally and specifically. 

 
16. The functions of the external examiners shall be: 

 
(a) to monitor the operation of the course as a whole; 

 
(b) to moderate proposed examination papers and to recommend or as they think fit 

require such changes in them as they consider necessary; 
 

(c) to examine marked examination scripts and assessed coursework in the subjects for 
which each is responsible, and to make recommendations on the modification of 
marks to the Chair of the CPE Examination Board, in accordance with approved 
procedures; 

 
(d) to attend meetings of the Assessment Board and the Course Committee; 

 
(e) to satisfy themselves that the decisions of the Assessment Board are consistent with 

the intentions of the Joint Academic Stage Board, and of these requirements; 
 
(f) at the end of each academic year, to report to the Vice-Chancellor, and to the 

Common Professional Examination Course Director, on the standards achieved by 
students on the course, and to propose any changes they think fit to the procedures 
adopted by the Assessment Board, and/or to the methods of assessment. 

 
Course content and assessment 

 
17. Students shall be assessed in the following subjects unless exempted from at least four 

subjects by the Solicitors Regulation Authority, the Bar Standards Board or the Joint Academic 
Stage Board: 

 
Contract Tort 
Land Law 
Equity and Trusts 
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Criminal Law 
Constitutional and Administrative 
Law Law of the European Union 

 
In addition, students will be assessed on a further area of law, on which they will write a 
dissertation, of no more than 4,000 words. 

 
18. The principal written examination shall be held in May or June of each year. Every written 

examination, whether sat as part of the principal written examination or after referral or as a 
resit, shall consist of a two-hour unseen paper in each subject being taken. A reading time of 
fifteen minutes shall be allowed before the commencement of every written examination. 

 
Eligibility to sit an examination 

 
19. The Course Committee may prohibit a student from sitting a written examination in any of the 

following cases, where: 
 

(a) the student has failed to submit satisfactory assessable coursework; 
 

(b) the attendance of the student has been unsatisfactory; 
 

(c) the student has not demonstrated a knowledge of, and ability in
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They have passed all elements of the assessment at the first attempt, without any 
subject being compensated; AND 

 
(i) They have obtained an overall average of at least 58%; AND 

 
(ii) They have obtained an overall average of at least 60% in at least 50% of the subjects 

counting towards the final award; AND 
 

(iii) The examination board considers that it is not inappropriate to 
award a commendation. 

 
6. A student must not otherwise be awarded a commendation. 

 
30. A student who has failed in any subject and who is not referred, shall fail the examination. 

 
31. A student who has passed the Common Professional Examination is entitled to the award of 

the Graduate Diploma in Law of the University of Sussex. 
 

Illness etc. 
 

32. A student who has been prevented by sufficient cause from sitting or completing all,  or part, 
of the principal examination, may, at the discretion of the Assessment Board, be allowed to 
sit or complete the examination in the next following July or August, in respect of each part 
not previously attempted. 

 
Exemptions 

 
33. Where a student has been exempted from taking four or more subjects, all remaining subjects 

must be taken in one sitting. 
 

34. Where a student has been exempted from any subject, these requirements shall apply with 
any necessary modifications. In particular, referral is possible only in accordance with the 
following principles: 

 
(a) for a student sitting six subjects, referral is normally possible in four subjects only, 

 
(b) for a student sitting fewer than six subjects, referral is normally possible in two 

subjects only. 
 

Collusion, Plagiarism and Misconduct 
 

35. The procedures outlined in the Regulations for the Award of First Degrees will be followed 
when (a) investigating an allegation of collusion, plagiarism, misconduct or cheating, and (b) 
the penalties to be applied. 

 
36. Where a student is found to have committed academic misconduct, this will be disclosed in 

applications for the vocational stage of training. Such a finding will be considered very 
seriously by the professional bodies and may exclude students from membership of an Inn of 
Court, or from enrolment with the Solicitor Regulation Authority. 
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Withdrawal or placing of conditions on continued registration or progression of a student 
arising from criminal convictions acquired during the course of studies 

 
37. The University Education Committee has a Special Cases Panel to consider such cases, and the 

Special Cases  Panel will first consider written evidence in reaching an initial recommendation. 
 

38. Where the recommendation affects the continued registration or progress of a student, the 
case will be formally considered and the student, together with a representative, will have the 
opportunity of attending and making a reply, which may include relevant new material. All 
information for the attention of the sub-committee shall be open to the Panel, 
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applies where continued attendance is likely to be detrimental to the health of the student.  
Under procedures approved by Senate, where a Fitness to Study Panel believes that a student 
is not fit to study, the Director or Deputy Director for the Student Experience (or nominee) 
may recommend to the Pro Vice Chancellor (Education and Students) that the student be 
required to temporarily or permanently withdraw, or that an applicant may be required to 
withdraw or defer admission. 

45. Fitness to Study procedures also apply to students wishing to study abroad and to those going 
on placements. 

 

Right of Appeal 

46. A student who is required to withdraw/temporarily withdraw (or an applicant whose place is 
withdrawn/deferred), on fitness to study grounds, shall have the right to appeal to the Deputy 
Vice Chancellor in writing, within 7 working days of the decision being communicated to the 
student’s address, including their email address, as recorded on their student record. The 
grounds for appeal must be that there has been procedural irregularity, or other inadequacy 
in the process by which the withdrawal/temporary withdrawal has been required.  

47. Where a student or applicant lodges an appeal, they must not attend between the date of the 
notice in writing that they must withdraw, or temporarily withdraw, and the outcome of the 
appeal.  

 

Return from temporary withdrawal or deferral of admission on health grounds:  
 

48. 


