


 
 

5. The notice3 to be given by the member of staff of the intention to take leave will be twice that of 
the period of leave being requested, except that the minimum notice period will be one week, and 
as much notice as possible should be given to enable adequate arrangements to be made for cover. 
The notice to be given by a prospective parent or adoptive parent who wish to take leave at the time 
of, or straight after, the child’s birth or adoption will be three months in advance of the expected 
date of childbirth or adopt


